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JOB DESCRIPTION

	Job Title:
	Division:

	Interim Director, Programme and Operations (Pacific) – 6 Months possible extension by 12 Months
	Director General’s Office (London) 

	Location:
	Responsible to:
	Rank:

	Fiji, Suva 
 
	Director General (or their designated authority) 

	1



1. PURPOSE

· To lead the design, development and delivery of IPPF’s programme and operations in Pacific countries. 
· To support IPPF Member Associations (MAs) to provide comprehensive sexual and reproductive health and rights (SRHR) services. 
· Monitor and ensure continued compliance with IPPF programmatic and financial standards, policies and procedures. 
· Lead the development and implementation of the IPPF Pacific strategy which will be a roadmap for determining programme priorities and outcomes.
· Design and implement MA capacity building and transformation plan, as well as resource mobilization and advocacy efforts. 
· Oversee delivery of a large number of restricted projects.  


2. KEY TASKS

The priorities for the role include:

Programmes:
· Develop and implement the IPPF Pacific strategy that supports IPPF’s Vision and Mission. 
· Lead the review of the current Sub Regional Office Pacific (SROP) structure and development of MA transformation plan in line with IPPF business objectives.
· Support MAs to introduce innovative programmes to reach more vulnerable and underserved groups.  
· Oversee delivery of various restricted funded projects and ensure activities are completed on time, to budget and to a high quality. 

Staff management and support:
· Provide leadership and day-to-day management mentoring and guidance to IPPF SROP team including the head of SROP.
· Ensure that IPPF policies ,procedures and best practices are applied for all staff in relation to professional development and performance management .

Performance: 
· Lead MA capacity development and organizational sustainability initiatives
· Assist MAs to setup robust data management systems
· Coordinate reporting on restricted and core funded activities

Operations:
· Ensure MAs have robust financial management and control systems in place. 

Partnerships: 
· Build partnerships and strengthen advocacy in the Region to ensure IPPF MAs drive progress towards achieving the Sustainable Development Goals at country level and keep SRHR on the regional agenda.
· Work closely with the IPPF Resource Mobilization and New Business Development teams and build and leverage strategic partnerships to mobilise resources for IPPF’s work in the region. 
· Identify and collaborate with potential partners including national governments and United Nations Agencies. 
· Act as a representative for IPPF at strategic forums including at stakeholder meetings/groups, donor meetings, sector working groups, conferences and strategic events.


3. RESPONSIBILITIES

· Manage approximately three direct reports and lead the SROP team of (core and restricted) of approximately 10 staff.
· Provide leadership and support and technical input in annual budget preparation, monitoring of expenditure against budget.
· Advise the DG, RD and other senior team on matters related to the Pacific.




PERSON SPECIFICATION 

1. EDUCATION AND QUALIFICATIONS 

· Postgraduate degree in international development, environment, management, public health or equivalent.

2. SKILLS AND EXPERIENCE

· Significant experience in programme design and multiple donor programme management, especially in SRHR in the Pacific region. 
· Strong representation and advocacy skills at local, national and regional levels with a proven ability to build consensus.
· Solid finance and budgeting skills.

3. PERSONAL COMPETENCE

· Excellent interpersonal skills including the ability to be tactful, influence and negotiate.
· Ability to lead, encourage, inspire and support others. 
· Able to communicate at all levels and actively listen. 
· Ability to build and maintain effective relationships. 
· Sound judgement, particularly in constrained and pressured situations and environments.
· Capacity and willingness to be flexible and accommodating in difficult and sometimes insecure working circumstances.
· Excellent analytical ability to solve complex problems in order to make decisions.
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